	Record of Bonfires/ Smoke Nuisance (see Key, below)
	Complaint reference number:

	
	Sheet ____ of ____

	Name and address of complainant:

Name and address of person/ organisation allegedly causing smoke nuisance:



	Date
	Time 
	Duration 
	Climatic conditions 
	Location 
	Description of event
	Other comments
	          Signature

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Key
Date: Day, month, year e.g. 17/03/2013

Time: Please use 24 hour clock or specify a.m. or p.m.

Duration: Hours and minutes

Climatic conditions: Wind strength and direction e.g. still, moderate, strong – from South, S/W etc. 

Dry, rain, warm, cold etc.

Location: E.g. Outside the house, inside the house, a particular room within the house

Description of event: E.g. unable to hang out washing, had to close windows

Note: It is important to make an entry on each and every day of the diary. If you are away from home on a particular day, enter this in the diary too. This is so that lack of information on a particular day cannot be taken to mean that there was no smoke.

Smoke Nuisance Diary Sheet Guide

Completing a nuisance diary sheet in respect of garden bonfires

If a nuisance problem cannot be resolved informally, formal action may be necessary. It is important to be aware that a complaint can result in legal proceedings and it will be necessary to prove the existence of a statutory nuisance.  If the matter goes to court you may be asked to attend as a witness and your evidence may be scrutinised.

The attached ‘Dairy Sheet’ is to record details of the alleged nuisance and inconvenience that you experience from bonfires. The records you make may be used to assist in the investigation and possibly be used in court as evidence. The details you enter on to the record must be easy to read and without codes or abbreviations. The following points are important.

Date
Record the dates when the nuisance occurs. Information must be recorded in date order and as it occurs – avoid entering details at a later date! Do not leave gaps. If you are away, enter the dates into the diary so that lack of information on these days is not taken as meaning that there was no smoke.  

Time

Please write clearly whether the time is a.m. or p.m. Record when a fire, smoke or fumes becomes a problem only when it actually starts to interfere with the enjoyment of your property.

Duration
This is the length of time of each of the events that have caused you inconvenience.  It may be of relatively short duration or could be for an extended period of time.

Nature of inconvenience

It is important to describe the nature of nuisance and the reason why it is causing you concern, for example:

· Colour and odour of smoke

· Clouds of smoke and or debris blowing over washing

· Fumes detectable in the house/ garden

It is vital that you make an accurate and representative record. Exaggeration or misleading information could result in your evidence being discredited, which will severely limit the ability of the Council to take action on your behalf.

Signature

The person who witnesses the problem must sign the record. If this person is different to the complainant, their contact details must be provided. Such individuals can have a valuable role as witnesses in demonstrating the existence of a statutory nuisance.

The record should be kept for three weeks after which time it should be returned to environmentalhealth@buckinghamshire.gov.uk. Should you require more diary sheets please contact this office.

Reference number

Please ensure that the Complaint Reference Number is entered on each form.

For more information please contact: environmentalhealth@buckinghamshire.gov.uk
Signed______________________________ Date_______________

